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                             Payment  Requisition


	PAYEE
	
	TREASURER’S  USE

	

	
	Transaction No.

	Date

	
	
	Date entered into Worksheet






	Date

	Details
(eg. Phone calls, postage, stationery, AGM etc)
	Receipt    (Y/N)
	Amount ($)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	Total ($)
	





	Requested by:
	




	
Bank Account Details (only required for first payment)


	Account Name
	

	Bank
	

	BSB
	

	Account No.
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